Local Coundils, Internal Drainage Boards and other

Smaller Authorities in England
Annual Governance and Accountability Return 2017/18 Part 3

To be completed by:
> all smaller authorities* where either the higher of gross income or gross

- expenditure exceeded £25,000 but did not exceed £6.5 million; and
o any other smaller authorities that either:
s are unable to certify themselves as exempt; or
« have reguested a limited assurance review.

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2017/18

1, Every smaller authorlty in England that either recsived gross income or incurred gross expenditure
exceeding £25,000 must complete Part 3 of the Annual Governance and Accountability Return at
the end of each financlal year In accordance with Proper Practlices.

2. The Annual Governance and Accountabllity Return is made up of three paris, pages 3 to 6;

+ The annual internal audit report is completed by the authority's internal auditor.
» Sections 1 and 2 are to be completed and approved by the authority.
s Sectlon 3 is completed by the external auditor and will be relirned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved before 2 July 2018.

4, An authority with either gross Income or gross expenditure exceeding £26,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or
requesting a limited assurance review, must send to the external auditor:

« the Annual Governance and Accountabilily Return Sections 1, 2 and 3, logether with

» a bank reconclliation as at 31 March 2018
+ an explanatlon of any slgnificant year on year variances in the accounting statements
+ your notification of the cammencement date of the period for the exerclse of public rights

» Annual Internal Audit Report 2017/18
Unless requested, do not send any original records to your external auditor. Your external auditor will ask
for any additional documenis needed.

Once the external auditor has completed and Is able to give an oplnion on the limited assurance review,
the Annual Governance and Accountability Return including Section 3 — External Auditor Report and

Certificate will be returned to the authority.

Publication Requirements
Smaller authoritles with elther income or expenditure exceeding £256,000 must publish on a public website,

under the Accounts and Audit Regulations 20186, the Annual Governance and Accountability Return:

* Sectlon 1 — Annual Governance Statement 2017/18, page 4

* Sectlon 2~ Accounting Statements 2017/18, page 5

* Section 3 — The External Auditor Report and Certificate 2017/18, page 6

* Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),

Accounts and Audit Regulations 2015,

Itis recommended as best practice, to avoid any potentlal confusion by local electors and interested
Partles, that you also publish the Annual Internal Audit Repont, page 3.

e
for a complele list of bodies thal may be smaller authoriifes refer lo schedile 2 to Local Audil and Accouniablilily A¢
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2017/18

+ The authorily must comply with Proper Praciices In complating Sections 1 and 2 of this Annual Governance and

Accountabllily Relturn. Proper Pracfices ara found in the Practitioners’ Guide* which Is updated from fime to tims
and contalns everything needed to prepare successfully for the financial year-snd and the subsequent work by

the extarnal auditor.

Make sure that the Annual Governance and Accountabllily Retumn Is complete (l.e. no emply highlighted boxes),
and Is properly slgnad and daled, Avold making amendmaenis 1o the completed Annual Governance and
Accountabllity Return. Any amendmenis must ba approved by ihe authority, properly initialled and accompanied

by an explanation. If the Annual Governance and Accountabilily Relurm contains unapproved or unexplainad
amendments, It may be relurned and additlonal costs will be lncurrad,

The authority should recsive and note the annual inlernal audit report pilor to approving the annual governance
stalement and before approving the accounts,

Use the checklist provided below o review the Annual Governance and Accountabllily Relurn for complefeness
before sending it lo the exiernal auditor.

Do not send the external auditor any information not specifically requested. However, you must Inform your
exlernal auditor about any change of Clerk, Responsible Finance Officer or Chairman, and provide refevant emall
addresses and telephone numbers.,

Make sure that the copy of the bank reconclliation to be sent to your external auditor with the Annual Governance
and Accountability Return covers all the bank accounts, If the authorily holds any shorl-term Investments, note their
value on the bank reconciliafion. The external auditor must be able lo agree the bank recongiliation fo Box 8 on the
accounting statements (Section 2, page 6). An explanation must be provided of any difference batween Box 7 and
Box 8. More help on hank reconclliation Is avalfable In the Praclilfoners’ Gulde®,

Explaln fully significant variances in the accounting sfatements on page &, Do not Just send a copy of the detailed
accounting recards instead of this explanation, The external auditor wants to know that you understand the reasons
for all variances. Include complete numerical and narrative analysis to supporl the explanation.

if the external auditor has o review unsolicited information, or receives an Incomplele bank reconciliation, or
varlances are not fully explained, additional costs will be incurred.

Make sure that the accounting statements add up and that the balance carried forward from the previous year
{Box 7 of 2017) equals the balance brought forward in the current year (Box 1 of 2018).

Please enler {he authorily’s names only in Section 3 on Page 8. Do not complete the remalnder of that section,
which is reserved for the external auditor.

The Responsible Financial Officer (RFO), on hehalf of the authorily, must set the commencement dats for the
oxercise of public rights. From the commencement date for a single period of 30 consscutive working days, the
accounts and accouinting records can be Inspecled. Whatever perlod the RFO sets it must include a common
inspection period — during which the accotints and accounting records of ali smaller authorities must be availabla
for public Inspection — of the firsl ten working days of July.

The authority must publish the Informatfon required by Regulation 15 (2), Accounts and Audit Regulations 2015,
including the pertlod for the exercise of public righls and the name and addrass of the external auditor,

Have all highlighted hoxes have bgen compleled?

Has all additionat Information requested, including the dates sot for the parlod
for the exercise of public rights, been provided for the external auditor?

Have alt hightighted boxes have been compleled by the Inlemal auditor and explanations provided?] L S

All seclions

internal Audit Report
Seclion 1 For any slatement to which the response Is 'no', Is an explanation provided?
Section 2 Has the authority's approval of Ihe accounting stalements been confirmed by

the slgnature of the Chalrman of the approval mesting?

Has an explanation of significant variations from last year to this year been provided?
The bank reconclfialion as at 31 March 2018 Is agreed to Box 87

Has an explanaltion of any difference belween Box 7 and Box 8 been provided?

Trust junds ~ have all disclosures been made if the authorlly Is a sole managing
trustee? NB: do no! send lrust accounting statements unless requested or instructed.

Seclions 1 and 2
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Annual Internal Audit Report 2017/18

Howme - vacser Haeisd doomed i

This authorlty’s Internal auditor, acting Independently and on the basls of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in

operation during the financial year ended 31 March 2018,

The internal audit for 2017/18 has been carried out in accordance with this authorily’s needs
and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this fable. Set out below are the objectives of internal control
and alongside are the Internal audit conclusions on whether, in all significant respects, the confrol
objectives were being achieved throughout the financial year to a standard adequate to meet the

needs of this authority.

7y

A, Appropriale accounling records have bean proparly kept throughout the financial year.
B. This authorily complied wilh {ts financlal regulations, payments were supported by Involces,
all expendilure was approved and VAT was appropriately accounted for.

C. This authorily assessed the significant risks to achleving its objeclives and reviewed the

adequacy of arrangements o manage lhese,

D, The precept or rates requirement resulted from an adequate budgstary process; progress against
the budgel was regularly monilored; and reserves were appropriate.

E. Expected income was fully recelyed, based on cotrect prices, propsrly recorded and promptly
banked; and VAT was appropriately accounted for.

F. Pelty cash paymenls were properly supported by receipls, ali pstly cash expendilure was

approved and VAT appropriately accounted for,
G, Salaries to employess and allowances lo members were pald In accordance with this authority’s

approvals, and PAYE and NI requirements were properly applied.
H. Asse! and investmants registers were complste and accurate and properly maintained.
{. Periodic and year-end bank account recongilialions were properly carrled out.

J. Accounting stalements prepared during the year were prepared on the correct accounling basls
{receipls and paymenls or income and expenditure), agreed fo the cash baok, supporled by an
adequate audit trail from underlying records and where appropriate dsblors and creditors were

propérly recordad.

K, (For local counclls only)

Trust funds (including charitable) ~ The councl met s rasponsibliities as a ttustee.

For any other risk areas Identified by this authorily adequate conlfrols exisled (fist any other risk areas on separate sheels
if needed).

Name of person who carried oul the infernal audit

/v//(/m 4 ke r//g,vgu s /yj "

Date(s) lntemal audil undex{aken

C gl

Slgnalure of person who
carried out ihe Inlemal audit
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Section 1 — Annual Governance gStatement 2017/18

We acknowledge as the members of:
A PAAS L
our respansibility for ensuring that there Is a sound system of internal conirol, Inc

the preparation of the Accounting Statements. We confirm, to the best of our know
respect to the Accounting Statements for the year ended 31 March 2018, that:

iuding arrangements for
ledge and hefief, with

) preparedlls accounling stelements In accordence
| wilh the Accounts and Audit Regulalions.

d accapled responsibliily

| inads proper arrangaments an
for saleguarding the public mongy and resousces i

ments for effective financ al
and for the preparation of

e have put [n place arrange
management during theyear,
the accounting slalements.

2. Wa mainialned an adequate syslem of intemal controt
Including measuies deslgned to prevent and delect fraud
and corruplion and ceviewed lts effectiveness.

1.

has only done vehat it has the legal power {o do and has

3. We took all easonable sleps lo assure ourselves
complled with Propef Praclices In dolng $9.

thal there are no matlers of aclual of potential
non-compliance véth laws, regulations and Proper
Practices that could have & significant financlal effect
on the abliity of this authority lo conduct ils

pusiness of manage fis finances.

4, We provided prope! opportunily durlng the year for
the exercise of electors’ righis In accordance wihthe
requiremants of the Accounts and Audit Regulalions,

5. We caried out an assessment of the risks facing this
authority and took appeopriale steps Lo manage hose
risks, Including the Infraduction of internat controls andfof

exlermal insurance cover where required. E
8. We malntained Ihroughout the yeaf an adequale and
effective sysiem of Internal audit of the accounting

cecords and control systems.
7. We took appropriale aclion on alt maliers ratsed
In reposts from Internal and extaraal audit.

8. Wa considered whether any liigation. liabilitles or
commiiments, svents of (ransaclions, oceuring elther
durdng o after the year-end, have 8 financtal Impact on
ihts autharity and, whate appropiiate, have {ncluded tham
in the accounting slatements.

9, {For local counclls only) Trust funds Including
charilable. inour capacity as fhe sole managing
frusles we discharged our accounlabliity
responsibilities for the fund{s)fasse!s, including
financial repoiting and, if (equired, Independent

examination o1 audit.

*please provide explanations {o
viill address the weaknesses idenlified.
terk of the meeting where

| Governance Statement is approved by this Signed by the Chalrman and G
vinute reference: approval Is given:

during the year gave ali persons Inlerasted the opporlunily o
inspect and ask questions about this aulhorily's accounls.

d documenied the finenclal end othet risks it

constdered en
feces and deall wilh them properly.

arranged for 8 compelan| person, Independent of the financlal
conlrols and procedures, to give an objective view on whelher
Internal conlrofs meet the needs of this smaller aulhority.

responded o matlers brought lo fts attention by Internal and

exfernal audil.
fag It should have aboul lis business aclivity

disclosed everylh
during the year including events taking place after lhe yser

end If relevant.

\

onsibilifles where itls & sole

as met alf of is resp
{ trust or rusts.

ranaging lrustes of aloca

No' response. Describe how the aulhorily

ihe external audiloron a separale shest for each

This Annua
authority and recorded as it

cadestie T o

1 Chaigman

dated SNSRI

arl of Annual Governance Statement)

ired by the Transparency Codes (not p

Other luformation redu
Authorlty web ad‘dress

3N ieveites
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Section 2 - Accounting Statements 2017/18 for

4. Balances brought
forward

L e S UACUE T FPAvLS B e e G R

Tolal batances and reserves at the beglnning of the year
as recordsd in the financial records. Value must agres o

8ox 7 of pravious yaar.

2, {#} Precept or Rates and
Lavies

0964432,

Total amount of precep! (or for IDBs rates and levies)
recefved or receivable in the year. Exclude any granls
raceived.

3. {+) Tolal olher recelpls

06,252, |

| Total income or recelpls as recorded in the cashbook fess
" ° | the precepl or ratesfevies received fline 2J. Include any
granls recelved.

4, {-) Staff cosls

Tolal sxpenditure or payments made lo and on behalf of
afl employees. Include selerfes and wages, PAYE and NI
.| (employses and employers}, pension contrbulions and

"1 emiployment expenses,

8, {-) Loan Inlerest/capital
repaymenls

7olal expenditure or payments of capilel and Inleresi
made during lhe year on the aulhorily’s borrowings (if anyj.

o )
8. (-} All other paymenls - Tolal expentilure or payments as recorded In the ¢asi-
< g & book less stalf costs flina 4) and loan Inferest/capital
(09,508 |75, 57% repayments (line 5).
7. (=) Balances carried Tolal halances and reserves at the end of the year. Must
forward / D3 b { 212,469 equal (1+2+3) - (4+5+6).
8, ?;c‘:tal value of cash and The sum of all current and deposit bank accounls, cash
short term Investments holdings and short term Invesiments held as al 31 March —~
(33,26 Jeq.b “l”g 7o agrgee with hank reconclifation.
9, !Toial fixed assels plus Tha value of all the properly the aulhority owns — i Is imade
ong term Investmenits up of all lfs fixed assets and long lerm Investments as af
and assels B33 852 | 5,062,3 | 31 March,
10, Tolal borrowings The oulstanding capital balance as at 31 March of afl loans
. D o from third partles (including PWLB).

m. (For Local Councils Only} Disclosure note
1¢ Trust funds (including charitable}

The Councll acls as sole frustee for and Is responsible for
managing Trust funds or assels.

N.B. The figtires in the accounting stateinents above do
nol Include any Trusf {ransaciions.

[ certify that for he year ended 31 March 2018 the
Accounling Statements in this Annual Governance and
Accqumabilily Return present falrly the financlal position
of this authority and its income and expendilurs,

; g}f ;;rggerly present recelpts and paymenls, as the case

Signed by Responsible Elnanctal Officer

g

1s (o3 1%

I confirm that these Accounling Statements were
approved by his authority on this date:

21 (os{r‘Z

and recarded as minute reference:
B 22 (2Y(b)

Signed by Chalrman of fke meeli
Accounling Stateme i

wheredppidval of the
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Section 3 — External Audifor Report and Gertificate 2017/18
In respect of HOLME VALLEY PARISH COUNCIL REF WY0042

1 Respective responsibilities of the body and the auditor
This authority is responsible for ensuring that its financial management is adequate and effective and that it has a
sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:
s summarises the accounting records for the year ended 31 March 2018; and
= confinms and provides assurance on those mallers that are relevant to our dulies and responsibilities as
exlernal auditors.
Our responsibility Is to review Sections 1 and 2 of the Annual Governance and Accountability Return in accordance
with guidance issued by the National Audit Office (NAQ) on behalf of the Comptroller and Auditor General (see note
below). Our work does not constitute an audit carried out in accordance with International Standards on Auditing (UK
& lreland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2017/18

On the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return {AGAR), in our
opinion the information in Sections 1 and 2 of the AGAR Is In accordance with Proper Practices and no other matters

have come {o our attention giving cause for concern that relevant legisiation and regulatory requirements have not
been met.

Other maiters not affecting our opinion which we draw to the altention of the authority:

None

3 External auditor certificate 2017/18

| : ' e and Accountability
We cerlify that we have completed our review of Sections 1 and 2 of the Annual Governancm‘ nd AccouniebIg

Return, and discharged our responsibilities under the Local Audit and Accountability Act 20
March 2018

[Externat Audilor Name

External Auditor Slgnature o Q K.‘{‘
- *Note: the NAO sstied guidance applicable to exlernal aditors' work on limited
Guldance Note AGN/Q2. The AGN Is avallable from the NAO wébsite (www.nao



